Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE
Please indicate how you would like us to communicate with you during the audit. Mote that audit notices will he iseued
bitingually.

BILINGUALLY

ENGLISH WELSH

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councits (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smalter local government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales ~ A
Practitioners’ Culde (the Practitioners’ Cuide). The Practitioners’ Cuide requires that they prepare thelr ascounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out below,

RFOfClerk prepares {3»| The body approves the ——p External auditor completes audit and:
accounting Annuat Retem by 3¢ dune,
statements and This is evidenced by the J/ v
Annual Governance Chair signing the box ’ Either: or:
Statement. Internat below Part 2 of the Annual . .

; ) If ho amendments are recuired, If amendments are required,
audit complefes Governance Statement, . . ) .
) ) certifies the Annual Return and reports issues (including
internal a,Ud't report RFO/Clerk sends the _ sends it back. tn the hody far amendments) i the hordy. The
:)ig\ze::r; :;t::: :fn:eua:,:ezzl;rgv?:;inzzptlzs publishing by 30 September. body amends the Annual Return,
Annual Governance the e?(ternal auditor actin the RFO se-cerihes and tha hody
Statement) before on behaif of the Auitor 9 re—approwlas before sending it back
30 June and General for Wales 10 tho dudtar, Tho audiier thon

: certifies the Annual Return and

presents the return sends # bask b e body fov
to the body. publishing by 30 September.

Piease read the guidance on completing this Annual Return and complete all sections highlighted pink
inciuding BOTH sections of the Annuai Governance Statement.

APPROVING THE ANNUAL RETURN

‘There are two boxes for certification and approval by the body. The second box is only required
if the Annual Return has to be amended as a result of the audit. You should only complete the top box before
sending the form to the auditor.

The councii must approve the Annuai Return BEFURE the accounts and supporting documents are made
availabie for public inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales’ Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the CilerkiRFD, the Chair or the internal auditor.
Audited and certifiad ratums are sent back to the body for publication and dianl: ¥ 2f the accounting siatements,
Annual Governance Statement and the Auditor General for Wales' certificate and report,
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Accounting statements 2019-20 for:

Name of body:

Seven Sisters Coivmaiity Council

1.

Balances
brought forward

{F} Income
from local
tarationitevy

{+) Total other
receipfs

(-) Staff costs

{-) Loan
interest/capital
rapayments

(-) Totai other
payments

(=) Balances
carried forward

Statement of balances

8.

10.

1.

12,

13.

14

(+) Debtors and
stack balances

(+} Total
cash and
investments

{-) Craditors

{=) Balances
carried forward

Total fixed
assets and
lohg-term assets

Total borrowing

Truef funds
disclosure note

56614

7450

11968

23128

5422
33857

53615

53615

8
53615

226424

24149

Statemeﬁt of income and 'expenditurelreceipts énd payments

53615

8650

2HRT20

21246

135843

207383

4545

4345

)

4545

355837

17362

Total balances and reserves at the beginning of the year as
recorded in the financial records. Wust agree to line 7 of the
previous year,

Total amount of Inceme recaivediessivable in the year from

local taxation (precept) or levy/contribution from principal bodies.

Total income or receipts recorded In the cashbook minus
amounts included in fine 2. Includes support, discretionary and
revenue grants.

Total expenditure or payments made to and on behalf of

aft emproyess. rciude safaies aid wages, PAYE and N}
{employees and employers), pension contributions and related
Uxpenses ey, tenmiration costs.

Total expenditure or payments of capitat and interest made
during the year on external borrowing (if any),

Total expenditure or payments as recorded in the cashbook
minus staff costs (ine 47 and joan inerest/capital repayments
(line 5).

Total balances and reserves at the end of the year. Must equal
{142+3) — (4+5+6).

Income and expenditure accounts only: Enter the value of
debts owed to the hody and stock batances held at the year-end.

All accounts: The sum of all current and deposit bank accounts,

. cash holdings and investments heid at 31 March. This must

agree with the reconciled cashbook balance as per the bank
reconciliation.

Incoms and expendifure ancounts only: Entar the valite of
monies owed by the body {except borrowing) at the year-end,

Total balances showd equal Tine T ahove: Enfer the fotal of

. (B8+9-10).

The asset and investment register value of all fixed assefs and
any othar Iong-term assets held as at 31 March.

‘The outstanding capital balance as at 31 March of all Joans from

third parties {including PWLB).

| The body acte 25 sele frustee for and o reoponeible for

' managing (a) trust fund(s)/assets (readers should note that the
Sigures above do rot include any tust transactions .




Annual Governance Statement (Part 1)

We acknowiedge as e members of the CourcifBoard/Commiitee, vur resporisiviity forensuring ithat thee is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that:

We have putin place arrangerternds for;

+ effective financial management during the year;
and

» the preparation and approval of the accounting
statements,

We have maimained sy adeguats system of iernal

control, including measures designed to prevent

and detect fraud and corruption, and reviewed its

effectiveness.

We have taken all reasonable steps to assure
ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and
codes of practice that could have a significant
financial effect on the ability of the Council/Board/

Committers to conduct its huginess ar an its finances.

We have provided proper opportunity for the
exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014,

We have catried out an assassment of the risks.
facing the Council/Board/Committee and taken
appropriate sleps io.manage theee riske, ingluding
the introduction of internal controls and/or external
WBUranss cover where reguired.

We have maintained an adequate and effective
system of internal audit of the accounting records
and control systems throughout the year and have
received a report from the internal auditor.

We have considered whether any litigation,
fiabitities oF CormTimeis, everts oF Tansactions,
accurring either during or sfter the year-end, have a
financial impact on the CounciiiSoardConmmitias
and, where appropriate, have included them on the
accounting sigiements.

We have taken appropriate action on all matters
raised in previous reports from infernal and external
Aaudit,

Trust funds — in our capacity as trustee, we have:

¢ discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting and, if required, independent
examination or audit.

»;.}
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Propaiiy seis ity bodget and

manages its money and prepares

" and approves fis accourding

statements as prescribed by law,

Wiaae Proper SiTamgemenis
and accepted responsibility for

safeguanding ihe public money

and resources in its charge.

Has only done things that it has

the legal power to do and has
conformed to codes of practice and
standards in the way it has done so.

Has given all persons interested

the opportunity to inspect the body’s
" accounts as set out in the notice of

audit.

- Congidered the financial and other
" risks it faces in the operation of

the body and hee deglf with them
properly.

Arranged for a compatent person,

independent of the financial controls
and procedures, to give an objective
view on whether these meet the
needs of the body.

Disclosed everything it should have

byt 1 BES T SS durirg Hre year

including events taking place after
tive yedarend W relevari,

Considered and taken
appropriate action to address

© issuesfiwesknesses hrought io its

attention by both the internal and

. axtarnal auditors,

| Has met all of its rosponsibilities

where it is a sole managing trustee
of a local trust or trusts.

&
R

6,23

a2
fXe)

6,8

. 6,823

3,6

* Piease provide explanaiions tothe external audiior on a separate sheet for each N6’ response given; and describe what action is
being taken to address the weaknesses identified.



1. We have prepared and approved minutes for
all meetings held by the Council (including its
cominitteas) that accurately tennrd the. w
business transacted and the decisions made
by the Councll or.committee,

2. We have ensured that the Council’'s minutes
{including those of its committees} are
available for pubtic inspection and have been
published electronically,

i e

* Please detele a5 appropriate.

Has kept and approved minutes in ascordance with
7 Schedule 12, Paragraph 41 of the Local
7 Goverment At 1972,

Has made arrangements for the minutes to be
avaiilable for public inspection in accordance with
section 228 of the Local Government Act 1972 and
has published the minutes on its website in
accordance with section 55 of the l.ocal
Government (Democracy) (Wales) Act 2013.

CounciiiBoardiCommittee approvai and certification

Tive CounciifBoardiComimittes is responsitie for the preparation of e accouring statements i accordance wilh e reguivernents
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Certification by the RFO

| certify that the accounting statements contained In this Annual
Return presents fairly the financial poslition of the Councii/Board/
Gommittee, and its income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31 March 2020,

RFOsignature: 2800, um
Name: i @ wiaver

Date: P R B P

Approval by the Council/Board/Commitiee

1 confirm that these accounting statements and
Annual Governance Statement were approved by the
Council/Beard/Committee under minute reference:

Minute ref: 2o moles )
Chair of meeting signature: ‘ u-la,?/:
Name: i. < ‘S@m&mé&‘:’

Date_: S T e

Council/Board/Committee re-approvat and re-certification (only required if the Annual Return has

been amended at audit)

Certification by the RFO

1 ceorlify that the accounting stedements contained i ihis Aavmual
Return presents fairly the financial position of the Councii/Board/
Cornmities, and fts Heotne ard expendiand, O progeny prosens
receipts and payments, as the case may be, for the year ended
39 tharch 2020,
RFO signature:
Name:

Date:

Approval by the CouncillBoard/Committee
voondin that hese avosunting staterents and
Annual Governance Statement were approved by the

e

o Courta BaardrCuntrimites vty refeisieg:

Minuts rof:

. Ghair of mesting signature:
- Name:

: Date:



Auditor Ceneral for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come 1o thelr attention give cause for concsin that relevant legislation and regulateory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

SEVEN S1STOL Communi ™ Coupscit
External auditor's report
| fExcepi-foriie-atursrepered-betow]™ On tiie basts of our revisw, i1 our ORI, the wanTEdion comtdimed i1 e AmTaat

Return is in accordance with proper practices and no matters have come to our attention giving cause for concern that refevant
legislation and regulatory requirements have not been met,

f{These-matlors-along-with}t Other matters not affecting our opinion which we draw to the attention of the body and our
recommendations for improvement are included in qur report to the body dated | 61 l e T J

Other matters and recommendations

On the basis of our review, we draw the body's attention ta the following matters and recommendations which do not affect our
audit opinion but should be addressed by the body.

Please see enclosed report {;%ﬁ‘ﬂﬁgﬁfg\g\{n
G
% @ri‘\y‘& g 3
¥ et
\?\(}Q - ‘._@,\&3‘ ¥
3 ‘3‘(“ v3

(Continue on & separete cheet if roguired.)

External auditor's name:

External auditor’s signature: Date:

For and on behalf of the Auditor General for Wales

* Delete as appropriate,



Annual internal gudit report to:
Name of body: Seven Sisters Community Council

The Councii'SoardiCormimities's intsrmal audit, acting dependently aod ort (e basis of an assessmernt of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020.

The interret audit las been cavied out in gocordance with he CounciiiBuard/Comimities's needs and plamied
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether,

in all significant respects, the following control obiectives were being achieved throughout the financial vear to a
standard adequate to meet the needs of the Council/Board/Committee.

1. Apnranriate hooks of account have _ hewert bkt
been properly kept throughout the

voor
¥

s

2. Financial regulations have been Insert text
met, payments were supported by / ’
invoices, expenditure was approved vV
and VAT was appropriately
accounted for.

3. The body assessed the significart : : Insert text
risks to achieving its objectives i“// o~ ~ o
and reviewed the adequacy of
arrangements to manage these.

4. The annual precept/levy/resource Insert fext
demand requirement resilted from
an adequate budgetary process, ﬁ.// L o ;
progress against the hudoet was.
regularly monitored, and reserves

Were _anhghnmagn“

3

5. Expected income was fully _ Insert text
received, based on correct prices, (‘/
properly recorded and promptly Vv
banked, and VAT was appropriately
accounted for,

{ropedly supponed by teuelpls,
expenditure was approved and
VAT appropiiately sutouited o,

6. Petly cash paymenis were . . Ingert text
. / . _

7. Salaries to employees and ' Insert tayt
allowances to members were paid / :
in accordance with minuted R "
approvals, and PAYE and NI
requirements were properly applied.

8. Asset and investment registers / Insert text
‘were compiete, accurate, i i ’

and properly maintained.

"y
-
£



9. Periodic and year-end bank account ' : " nsert text
reconcifiations were properly camied ‘(/ ' )
out.

0. Accouriivg Statermients pregeaad Insert text
during the year were prepared
on the correct geeounting basis
(receipts and payments/income
and expenditure’, agreed with the \,/ o~ o~ -~
cashbook, were supported by an
adequate audit trall from underlying
records, and where appropriate,
debtors and creditors were properly
recorded.

11. Trust funds (including charitabie Insert fext
trusis), The CounciliBaged! - -~ {:/
Committee has met ils

eeponsibiities as a fustes.

12. Insert risk area . - Insert text
. o / .

- 13. insert risk area : / Insert text
& o i &

" 14. Insert risk area Insert text
. & / &

* If the response Is ‘no’, please state the implications and action being taken to address any weakness in confrol identified
{add separate sheets if needed),

** If the response Is ‘not covered', please state when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not.

My detailed findings and ressranendatons wisich I draw o izz attention of i CouncilBomd/Cormvaitioe aro fvclided i vy
detailed report fo the Council/Board/Commitiee dated  {& a\‘} KO8 ]+ Delete if no report prepared.

Internal audit confirmation

Ifwe confirm that as the Council's internal auditor, #/we have not been involved in a management or administrative role within the
body fncluding preparation of the aceounts)of as o membaer of the bad y duvdng the fnenciel yeare 209840 and 204020, L alse

confirm that there are no conflicts of interest surrounding my appointment.

Mame of nerson who camied aut the intarnal audit: Wy
Signature of person who carrae;l? the mtemai audit: W '

Date:

!



Guidance notes on completing the Annual Return
You must apply proper practices when preparing this Annual Return. Proper practices are set out in the
Practitioners’ Guide.

Make sure that the Annual Return is fully completed ie. no empty red boxes. Please avoid making any
amendments to the completed return, if this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the hady _properly initialled and an axplanation for tham is nrovided
to the external auditor. Please do not use correction fluid. Annual returns that are incomplete or contain
unapproved andior unpyplained amendments or corraction fluid will ha returned. unaydited and may inour
additional costs. Ask your auditor for an electronic copy of the form if required.

Use d seoord pairof eyes, pertaps thie Ciraior  rermser, (o review yuar Armraal Retar for compieteress

before sending the original form to the auditor.

4, Make sure that your accounting statements add up, that the balance carried forward from the previous year
(line 7 of 2019} equals the balance brought forward in the current vear (line 1 of 2020). Explain any differences
between the 2019 figures on this Annual Return and the amounts recorded in last year’s Annual Return,

& Exnlaip fully any significant variances in the aceounting. statements Do not just send in 2. cnny of veulr detailad
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasens for all variancee. Include 2 deteiled analycie to suppert your explanation and be specific.about the.
values of individual elements making up the variances.

6. viake sure ihatthe copy of‘the bank reconciiiaiion you send io your audifor with the Annuai Return covers
all your bank accounts and cash balances. if thers are no reconciling items, please state this and provide
evidence of'the bank batances. It your Councii holds any short-term investments, pfease note their vaiue on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
accounting statements. More help on bank reconciliations is available in the Practitioners’ Guide.

7. Every councit must send to the external auditor, information to support the assertions made in the

Annual Governance Statement even if you have not done so before, Your auditor will tell you what

information you need to provide. Please read the audit notice carafully to ensure vou include all the infarmation

the auditor has asked for. You should send copies of the original records {certified by the Clerk and Chair as
accurate nopias) to the external auditor and not the ariginal documents themsalves,

8. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.

9. I the auditor has to review unsolicited information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

10.  Please deal with all corraspondence with the external auditor nrompty. This will help vou fo meet vour
statutory obligations and will minimise the cost of the audit.

—

N

Sﬁ?

et . L Ko
$6

13, Please note that it conpleting the slectionic form, you st P e

RFO and signed by the Chair before it is sent to the auditor.

Oi it o He Cenitied by Wie

Accounts Do the papers to be sent to the external auditor include an expianation of significant variations from
. last year to this year?

NN

Does the bank reconciliation as at 31 March 2020 agree to Line 97

Approval ~ Has the RFO certified the accounting statements and Annual Governance Statement (Regutation 15
- {1}) no later than 30 June 20207

<

Has the body approved the accounting statements before 30 June 2020 and has Section 3 been

A

- signed-and dated by the poreon presiding at the mecting a¢ which approval wez given?

Ail " Have all pink boxes in the accounting statements and Annual Governance Statement been
sections completed and explanations provided where needed? /

Hae all the information requestad by tha externet. auditor heen sent with this Annuia! Baturm?

o

Please refer to your notice of audit and any additional schedules provided by your external auditor.

S

Have the amended accounting statements been approved and Section 3 re-signed and re-dated as
evidence. of the Roard's anproval of the, amendments before re-spbmission tn the ayditor?

Accounts



