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Community and Town Gouncils in Wates
Annual Return for the Year Ended 31 March 2020

LAT*GUAGE FREFEREÌ{CE

PlaaEsindicetshow¡ouworldlikeuptocon¡rnunicale wtht¡4{;t,d¿cjg/'gtl¡ssud¡t.lrlotethataudits¿oticeewillbe¡€€¿¡ed
bilingually.

EE Fãrilr
ENGLISH WELSH BILINGUALLY T T6r rr

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wafeç. Regulatipn 14 of the Aocou¡¡a and Audit (Wales) Bogulatiqns 20.14 statçs thal çmailor tqcalgovornment
bodies i.e' those with annual income and expenditure below t2.5 million must prepare their accounts in accordance
with prop,erpra*lces.

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Freo$tlenorc''G$de {the'Fr*otitione€' Guide}. The Fr€oti{¡{¡fiêr6' Guide rsquiree th€t they B+êBêse the,# â€€ó,6ftt8 ¡ç,
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.
The accounts and audit arrangements follow the process as set out below.

Please read the guidance on completing this Annual Return and complete attsections highlighted pink
incluilin g BOTÍi sectio ns of the An n uâl Governance Stateme nt.

APPRÜYÍIW -ñ{E ATTÍ{UAL'RETURÍÍ

There are two boxes for certiflcatÍon and approvat by the body. The second box is only required
if the Annual Return has to be amended as a result of the auOit. You should only complete the top box before
sending the form to the audítor.

The counc'íl must approve the Annuâf Return BEFIüREthe accounts and supporting documenß are made
available for publlc lnspection under sectlon 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. lt MUST NOT be completed by the tleñ<lRFO, the Chair or the internal aud'¡ór.
Audited .and eeçtified returne .ars €€nt back to.*lo .bod¡l for pubtiaetloæ ê¿ld d¡€Êl.ay cf ¡he aecauntiag sdat@{vt€&tã,
Annual Governance Statement and the Auditor General for Wales' certificate aná report.
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RFO/Clerk prepares

accounttng

statements and

Annual Go/ernance

Statement. lntemal

audit completes

intemal audit report.

RFO certifies return

(below Part 2 of the

Annual Governance

Statement) before

30 June and

presents the return

to the body.

Extemal auditor completes audit and:The body approves the

Arlnml Retum by 50 Jt¡ne.

This is evidenced by the

trharï sþnrng tfre box
below Part 2 of the Annual

Govemance Statement.

RFO/Clerk sends the

Annual Return and copies

of requested evidence to

lhe external auditor acting

on behalf of the Auditor
General for Wales.

Either:

lf no amendments are rÊguired,
certifies the Annual Return and

seffIi lt bâe,k tn the hody for
publishing by 30 September.

Or:

lf amendments are required.

reports issues (including

amP¡rlmÊnts).tn the hndy. The

body amends the Annual Return,

lbe RFO ss-csrtÚêa aaÅ. lba brdy
re-approves before sending it back
tð th6.&rd¡lo¿. f.hêâ{Jd¡eâ# thên
certifies the Annual Return and

te{ìde it &æ¡( f& tht*6€dy fcr
publishing by 30 September.



Accounting statements 201 9-20 for:

l{mlevÊbotty: Sewír Sis¡trð'6rrTtrffiTitf Cwir¡,cit

Statement of incemo ¡¡fl Qxp$dituref,receigts and payments

1. Balances
brought fonrard

5gô1 5 Total balances and reserves at the beginnlng of the year as
recorded in the fínancial records. Must agree to ïíne7 of the
previous year.

4tftifr, Tetal oprc¿r+t eJ inea¡r¡a+ecei.'+edþeeeivabb in the yeer frewl
local taxation (precept) or levy/contribution from principal bodies.

2ññ72A Total lncome or recelpts recorded ln the cashbook mlnus
amounts included in line 2. lncludes support, discretionary and
revenue grants.

21246 Total expendíture or payments made to and on behalf of
all en4ck6rcrs. lrclt¡de sål¿riss ¿nïú'w¿ngËùi PAY€ Ë'ñú ñt
(employees and employers), pension contributions and related
Expenses qg. t€mination cosis.

tg5g4g Total expenditure or pavments of capital and interest made
during the year on external borrowing (if any).

2O73Sg Total expenditure or payments as recorded in the cashbook
minus stafi costs {line 4) and loan interesücapilal repayments
(line 5).

4545 Total balances and reseryes at the end of the year. Must equal
(1 +2+3) - (4+5+6).

g lncome and expenditure accounts only: Enter the value of
debts owed to the body and stock balances held at the year-end.

4545 All accounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. ThÍs must
agree with the reconciled cashbook balance as per the bank
reconciliation.

O lncome and.ex¡endif¡¡re acnounl¡ only:. Entar the vahre nf
monies owed by the body (except borrowing) at the year-end.

4545 
, Total þalances should equal flne 7 aÞove: Enter tñe totaf of

(8+9-10),

3S5g3Z The asset and investment register value of all fixed assots and
âny othêr lôngt-tÊm. a_sÈe!s.he,.das at 11 Ma¡ch.

11062 
-The 

outstanding cap'ilal balance as at 31 March of all loans from
third parties (including PWLB).

:lhæ lnÅy acls€s e@le gr!.$t¿e fcr.and .ia.respoæobÞ far
managing (a) trust fund(s/assets (readers should note that the
Sgwes abo+e dø ¡¡c{ ino{ude eny truet keneaatiene}.

2. {+}Jncorne
from local
{axa{ior#}evy

3. (+) Totalother
receipts

4. (-) Staff costs

5. G) Loan
interesl/capital
rspayments

6. þ) Total other
payments

7. (=) Balances
canied forurard

Statement of balances

8. (+) Debtors and
stock balances

9. (+) Total
cash and
investments

10. (-) Craditor.s

11. (=)Balances
carried fon¡rard

12. Totalfixed
assets anrj
long-term assets

f 3. Total borrowing

14. T¡uct f.unds

disclosure note

56614

4r4W

I t9â8

23128

5432

33857

53615

0

53ô15

o

53615

226424

24149
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Annual Govemaæce Statesnent {Pert 1}

tÂÁe acfupwtedge as'ttre nrembers ntthe'Councit/tsoardfOunnrdtftge, our responsitritity'íurensgring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that:

l. We havepuÌin ptuo.e arrangrenrenürftrr:

¡ effec,tive financial management during the year;
and

¡ the preparation and approval ofthe accounting
statements.

2. \nJe'have'¡mdtrÅatr¡eð ryr aci'sc$rate.srystwrr uf irrôerrral
control, including measures designed to prevent
and deffi ftaüd and cüfi.fptinn, andreviaf€dits
effectiveness.

3. We have taken all reasonable steps to assure
ourselves that there are no mattere of actual or
potential non-compliance with laws, regulations and
codes of practice that could have a significant
financial effect on the ability of the CounciUBoard/
Commûtee to conú:ct its bu.s Dess o r an rrs fuiance.s..

4. We have provlded proper opportunity for the
exercise of elec,tors' rights in accordance with the
reguirements of the Accounts and Audit (Wales)
Regulations 2014.

5" lô/e .have -caçlad out an .essessnne.ot of the risks
facing the Council/Board/Committee and taken
appropriate stepo to.mez:age llwa r'nNa inalúÅaa
the introduction of intemal controls and/or external
inaursnea eer+er *hera leqoånad;

6. We have malntalned an adequate and effective
system of intemal audit of the accounting records
and control systems throughout the year and have
received a report from the internal audltor.

7. We have considered whether any litigation,
liâbilities <tr.{<frflrfikrftcrrcts, ewrrts rr trørrvac{icnrsi

' occuring either during or after the year-end, have a
financiat impact on the tlotrncit/BoarrdlCofirmittee
and, where appropriate, have included them on the
accounting statemenl,s

, 8. We have taken appropriate action on all matters
: ralsed in previous roports from internal and external

.aurlit.

9. Trust funds - in our capacity as trustee, we have:
r discharged our responsibility in relation to the

accountablllty for the fund(s) including financial
reportlng and, if required, independent
examinatlon or audit.

rt r

{ã r

{ã r

Ê f

rã r

râ r

(Î r

r

'Fiv¡terly"wûs iis ùcñtgnt äfld
manages its money and preparos
and appruves ils accounting
statements as prescribed by law,

fr$a*e ¡rcçer arrærgerrrents

and accepted responsibility for
safegaûding fhe Wbliu rnonqf
and resources in its charge.

Has only done things that it has
the legal power to do and hae
conformed to codes of practice and
standards in the way it has done so

Has given all persons lnterested
the opportunity to inspect the body"s
accounts as set out in the notice of
audlt.

Canaidarad the. financlal.a¡rd cúhar
risks it faces in the operation of
the body.ead heedsalt uAfhf¡ÞFì
properly.

€, f2

8,7

6,23

'u"
I

Ananged for a competent person, 6, 8
lndependent of the financial controls
and procedures, to give an objective .

view on whether these meet the
needs of the body.

Disclosed everything it should have 6
at¡ouÁ its kisirress" &nirrg, theyrrar
including events taking place after
the,æar.end if 'relevant.

Considered and taken
approprlate action to address
is,çues/wcaknes.ees hr.ou ght. to lls
attention by both the internaland
extar.nâ1.ãrdfârg.

Has met all of its responsibilities
where it is a sole managing trustee
of a local trust or trusts.

6,8,23

tî

3,6

n Flease provide explanationslclhe extemal auditor on a separate sheetfor each ho'response given; and descrÍbe what astion is
being taken to address the weaknesses identified.

('fô
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Ann¡al Goveræance Stategr¡ent {part 2}

1.

2.

We have prepared and approved minutes for
all meetings held by the Council (inctuding lts
committees) that a.rnurafcly recor.rl the
business transacted and the decisions made
þy lhe Gquncü or.commlf¡tee"

We have ensured that the Council's minutes
(includrng those of 'üs commrttees) are
available for publlc inspectlon and have been
published electronically.

Has kept and approved minutes ln accordance wlth' 
Schedule 12, Paragraph 41 ofthe Local

, Govqrnnqrr¡AcÅ 19?e.

Has made arangements for the minutes to be
avaiTáble for publíc ihspectíon ín accordance w'tth
section 228 of the Local Government Act 1g72 and
has published the mínutes on its website in
accordance with section 55 of the Local
Govemment (Democracy) (Wales) Act 2013.

r(ã (^

fr,1* r

* Pl¡sås€ de{e{e ee cppropriate.

c ou n ciflB oard/c omm ittée äpprrx/ã I an d cértifi öaúiörr
The €truncä8oarÚl'Conrmittee is responsible úor the prspärati'tn oi tire accounting statur¡enüs in aægrdanr¡e with thè n¡qïrireñerïts
of the Accounts and Audlt (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Mlnuteref: :.oz,crtot to
Ghair of meeüng signature:

Oate: Z;¡ ..::l--ô

Council/Board/Committee re-approvaland re-certification (only requ¡red if the Annual Return has
been amended at audit)

Certiñcation by the RFO

I certiff that the accountlng stâtemênts contalned in this Annual
Return presents fairly the financial position of the Council/Bcard/
C.ommiüeg, and iùs income and expenditure, or properly presents
receípts and payments, as the case may be, for the year ended
31 March 2020.

RFOcignatrro: ê.åçlQ^^¡e¡.
Name: L e <Þu¡ve$¿
Date: 2ri.T-:.n

Gertification by the RFO

I aer{¡fy tl€{ tfte eæotrt{irg.¡{aâerrr€'rrb {sri{akr€d.irr {hi6 *drrttret
Return presents fairly the financial position of the Council/Board/
C,srnrt¡iäoe, .ancl iis,inttÌú€ .eft, ùrqr(,nditsrs, or propøþ pnesvrts
receipts and payments, as the case may bo, for the year ended
3f tutarch 2üû.

RFO elgnature:

Neme:

Date:

Approval by the GouncitlBoard/Committee
I confirm that these accountlng statements and
Annual Govemance Statement were approved by the
Council/BocrdlCommiüce under minute reference;

Name: ¡- c.

Approval by the CouncillBoard/Committee
I tcr*r* that åt"roee aoorftrn€rìgrËtat'e,m,e,nts arrd
Annual Govemance Statement were approved by the

j CüunailfaüerøCrr¡r,nftfcg urí(þr t¡irüic refetsfirË;

I ylauteset

I Ghair of meetlng elgnature:

Name:
I

' Date:
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Auditor Generat for Walee' Audit Certificate and report
The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
mattero lhat canne þ their attentica gile cauce far cor+cem Srat relevant legielatbn. a"¡d r.egutatory, requirenne+lc .haye
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

S VVZ W lt SIVW (htun4u fr tT'? ()orS¡¿ct

Externel auditor'g repsrt

Cn the þ¡asis oir¡urrsvisnr, in uurupinitrn, tfie inrlarnåtiun r¡ntùained in the Annr¡Ei
Return is in accordance with proper practicos and no matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met,

W Other matters not affecting our opin ion which we draw to the ofthe body and our
recommendations for improvement are included in our report to the body dated t( ,>o

Other matters and recommendatlons

On the basis of our review, we draw the body's attention to the following matters and recommendations which do not affect our
audit opinion but should be addressed by the body,

Ptease see enclosed rePort

(Cor$lnue on e æperete eheef .if raqurec!. ).

-"-üåffi$iîs*

External auditor's namê:

External auditor's signature:

For and on behalf of the Auditor General for Wales

" Delete as appropriate.

Bü0 l-LP Sr:utharnpton
{ l:t lteeJ Ki:tpì rjtri n

Date:
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Annuel internal audit report to:

Name of body: Seven SiEters Community Council

Ths CotimciliB¡arû9orfimittee's interffät ärid¡t, ætrlng inúepentffifyanúun thë trâsis of an asessrnsntuf risiç
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020.

The irTtomrd at¡dit ltæ becn'eenira*o$t in aoocrrdanoewith{he,ffi r¡oods andp}anned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised
in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether,
in all sþnificant respects" the following control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committee.

l. Appropriala l¡ooks pf aæounlhgya
been properly kept throughout the

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved
and VAT was appropriately
accounted for.

3. Tfrb trÞtly assesssd ths signiiTuant
risks to achieving its objectives
and revievrredtñe adequacy of
anangements to manage these.

4. The annual precepUlevy/resourc€

demand reqrrlrement re.gulterJ from
an adequate budgetary process,
progress eCa¡nef the.b.udeat wes
regularly monltored, and reserves

5. Expected income was fully
received, based on correct prices,
properly recorded and promptly

banked, and VAT was appropriately
accounted for.

/

/

/

t/

o/'

r

rî

rr

ra

l*r

r

r

c

t- t

r

þ,Ënlrt sÊîrú

lneert text

lneert text

lnsert text

, lnsert text

lneert text

It'ßârtÎêvt

6.

'

.

:

,1.

8.

,/

-/

Petty cash payments were
.proper.ly ot*ppofred $y reoeipta,
expenditure was approved and
VAT a¡ryupriaþly nt¡uatfi$sd rlrr.

Salaries to employees and
allowances to members were paid

in accordance with minuted
approvals, and PAYE and Nl
requiremenls were properly applied,

Asset and investment registers
'were compHut åcsr¡rãtè,
and properly maintalned.

r('r

fC c

o

NGF NE

ETi@E
NIÍI ffi

./ r f' lnsert text
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9. Periodic and year'end bank account '

reconciliations were properly canied
out.

lO. Astloufiting ð.taknftrflts. ftrëfrrirüd
during the year were prepared
on'the uonect acø:unting ùasis
(receipts and payments/income
and o<penditure), agreedwüh Ìhe
cashbook, were supported by an
adequate audít trail from underlyíng
records, and whero appropriate,
debtors and creditors were properly
recorded.

ll. Trust funds (includlng charitable
trus,lâ). ïü¡e Co¿¡¿æil/.Baard¿

Committee has met its
¡espsf¡oibÌlii¡¡es as a t¡uotee.

12. lnsert risk area

, 13. lnsert risk area

14. lnsert riek area

d f ;f r lneert text

lneert text

('rr

(r

(''('

rl^

rr

"/

/

lnsert text

' lngert text

lneert text

lnsert text

r

r

r

r
' lf the response ls 'no', please state the lmplications and action belng taken to address any weakness in control identified
(add separate sheete if needed).
** lf the response is 'not covered', please state when the most recont internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit musl explain why not.

{My tlcÊeiûed f,trdlnge afid fsæ$$qrÉdcdetlür,e.tt4r{rdî } $cÊGs\s$el#Eo$d,€ûfifiscfiþe ere i,r€.}¡¡dsd iiñ'.s¡'
detailed report to the Councll/Board/Commlftee dated * Delete lf no report prepared.

lnternal audit conf¡rmat¡on

l/we confirm that as the Council's internal auditor, lÁre have not been involved in a management or administrative role within the
body {,¡nelüd¿ng' .prepo¡atiorr¡.of tho acoot¡¡¡te)..er oc ,o .lf.rcrs?b6r cf .tlao .body dr.ving lho ,finonoicl y,ocr,a t$.18,.1.g c,çd. !.01.g-30. ,r eles.
confirm that there are no conflict's of interest surrounding my appointment.

llaloe rs gercgn rshg caellad. et++ 3$ç.rJ!úÊq$stflgry

Signature of peroon who carried out the intemal audlt:Date: w4, /4g M/,
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Gu¡ds$ce rlcte€" eæ eomp*eti.ng the **'r{ùs¡€È F.e.t¿¡rn,
1. You must apply proper practices when preparing this Annual Return. Proper practices are set out in the

Practitìoners' Guide.
2. Make sure that the Annual Return is fully completed ie, no empt¡r red boxes. Please avoid making any

amendments to the completed return. lf this is unavoidable, cross out the incorrect entries, make surã the
amenrlmenfs are clrawn to the atfenlion. of the bocty. proparly initiallnrl anrj an eçlanation fnr them is ¡rovirle..rJto the external auditor. Please do not use correction fluid. Annual returns that are incomplete o¡. 

"ont"inunepproved andlîf unexplainad enændmentÂar co¡rp.ctia¡.fl¡rid.Will.he.relr¿rnerj,unatrdjtad and nnay 6c*
additional costs. Ask your auditor for an electronic copy of the form if required.

3. 'Use a gsùcrÍti puh rrfwyvs, 'perhaps thv r3'lnrh" ,¡-'u tnenrber-, tutwiwg yryur Arnruul¡rstufi1fur r:tlrpieturwev
before sending the originalform to the auditor.

4. Make sure that your accounting statements add up, that the balance carried fon¡rard from the previous year
(line 7 of 2019) equals the balance brought forward in the current year (line 1 of 2020). ExplaíÅ any differences
between the 20f 9 figures on this Annual Return and the amounts recorded in last year's Annual deturn.

s Erplain tt tlly any significen! r¡e¡iannes. in. the. acco¿rnling. staleCInants. Oo. nat. jus!.se¿din a, îâp!( oÍ.ytø-r.dataile.d
accounting records instead of this explanation. The external auditor wants tô know that you üñOerstanA tfre
.resscns.lD¡.ell. vericr'æee. .lr',clude.e-detcileC..analyeie !e.suppart ycur explenation end be epecificebout.the
values of individual elements making up the variances.

ú. 'Make sure thaiiñe copy ofihe banf<reconciliaiion you senuto your auciltorwith'ihe Annual.Keturn cover'
all your bank accounts and cash balances. lf there are no reconciling items, please state this and provide
evidence oflhe bank þaTances. lf your touncilholös any short-term lnvestments, p1ease note therr vafue on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line g in the
accountíng statements. More help on bank reconcílíatíons ís avaífa'bfe ín the Practitioners'Guide.

7, Every councll must send to the external audltor, information to support the assergons made ln the
Annual Governance Statement even if you have not done so betoie. Your auditor will tell you what
information yott neerJ to provide. Please reacJ the audit notice carefully to ensrlre yeru include 

"tt 
tne informatjcrn

the auditor has asked for. You should send copies of the original records (cer¡¡ed by the Clerk and Chair as
acçurate cnpies) to the. external auditor and not,thaoriginal documents themselves,

8. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.
9. 'ff the auditor has to review unsolicited informatíon, repeat a request for informatíon, receives an íncompfete

bank reconciliation or explanation of varíances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

ß" Pleace cleal wifh- all eorresponrlence with fha cr.fernal auditer p¡¡mpily. This will help you tcr meet your
statutory obligations and will minimise the cost of the audit.

11 . Please"rrcÉe tfrai if 'cemip$etírrg'the'eiiaetrtffiiis .fu.itri¡ fúü.ffitbstpr"hrt tiie .fsrm .ñer.it ts"þe"\:Éi-\ifi,Éd by tse
RFO and signed by the Chair before it is sent to the auditor.

Accounts

Approval

Do the papers to be sent to the extemal auditor include an explanation of significant variations from
: lasl year to this year?

Does the bank reconciliation as at 31 March 2020 agree to Line g?

' Has the RFO certified the accountìng statements and Annual Governance Statement (Regulation 15
, (t)) no laterthan 30 June 2020?

Has the body approved the accounting statements before 30 June 2020 and has Section 3 been
, cþtnad and deted by thc porcon presiding,attho neoctlng ct which apprc.ra! r*ac aiv.an?

Have all pink boxes in the accounting statements and Annual Governance Statement been
completed and explanations provided where needed?

l-l¡as.al,Lthe :,nfernnellon rsqueeted bir.the externet aurditcr.beeneont.with.thie..Anillg! p.eturn?
Please refer to your notice of audit and any additional schedules provided by your external auditor

All
sections

Nt¡l

DEI¡I

I]GB

dn

g

Accounts Have the amended accounting statements been approved and Section 3 re-signed and re-dated as'er¡idance.nftÅe.8oardl-çaç,p.rova!.afthe.arnendrnenlshefnre,re-çuhnniç.clontolhn,ar,¡Cito¡?
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